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1) Introduction 

a) Document Overview 

The purpose of this document is to provide a visual aid for GRFP applicants to assist them in 
completing and submitting a fellowship application for the 2024 GRFP Application Cycle.  

 

2) Application Process Screenshots 

a) GRFP Application Module Login 
 

Applicants will be prompted to sign-in to Research.gov to access the GRFP Application Module.  If 
you have not previously registered with Research.gov click the “Register” link to create an account. 
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i) If you have previously registered with Research.gov 
 

You will be prompted to enter your primary email address or NSF ID, and password. If 
you have forgotten your password, click “Forgot Password” to reset your password. 
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ii) If you have not previously registered with Research.gov 
 

You will be taken to the Research.gov registration page.  
1. Complete all required fields. 
2. Click “Save & Preview”.  
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(2) Preview Account Information 

 
You will be taken to the “Preview Account Registration” page.  

1. Confirm information is correct.  
2. Click “I am not a robot” and complete the image based reCAPTCHA. 
3. Click “Submit”.  

 

An account registration page will be displayed with registered email and NSF ID. You will now be able 
to login to Research.gov. 
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(3) First time Logging to Research.gov 

 
Click “Graduate Research Fellowship Program (Applicants, Fellows)” 
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b) Navigate to Application Module 
 

Click “Apply Now” to access the application module. 
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c) Application Guidelines 

After reading “Application Guidelines” click “Continue” to proceed. 
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d) Welcome Applicants 
 

Select “Prepare Application” 
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e) Application E-Signature 
 

Check box indicating that you have read and understand the certifications. Click “Continue to 
Application” to proceed. 
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f) Prepare Application / Instructions 
 

After reading instructions click “Continue”. 
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g) Prepare Application / Personal Information 

After completing all required information, click “Save and Continue”. 
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h) Prepare Application / Education and Work Experience 
 

After completing all required information, click “Save and Continue”. 
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Guidance Text on Transcript 
 

i) Privacy Act Notice 
 

Select hyperlink to review the Privacy Act Noice and Public Burden Statements. 
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ii) To add a new academic institution. 

Select ‘Add New’ under Education in the Education and Work Experience step. Additional 
fields may be displayed depending on the answers provided. 
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iii) Enrolled in degree-granting program 
 

If Applicant answers 'Yes' to "Are you or were you enrolled in a degree-granting program at this 
institution?" 
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iv) Degree completed 

If Applicant answers ‘Yes’ to “Did you complete the degree?” 
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v) Does school use grades? 

If answers 'Yes' to "Does your school use grades?" 
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vi) If 'Yes' to "Joint Bachelors-Masters Degree Program" 
 
Text Missing 
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vii) Upload transcripts 
 

Click “Upload” to upload transcript for corresponding institutions. Choose PDF file of appropriate 
transcript and click “Upload”, and “Continue”. 

 

 

viii) Other Experience 
 

(1) If ‘Add New’ under Other Experience in the Education and Work Experience is selected. 
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(2) If answers 'No' to "Is your Fellowship/Scholarship/Teaching/Work Experience ongoing?" 
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i) Prepare Application / Proposed Field of Study 
 

After selecting the appropriate Field of Study click “Save and Continue”. 
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j) Interdisciplinary Field of Study 

If 'Yes' to "Is your proposed graduate study interdisciplinary?" 
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k) Prepare Application / Proposed Graduate Study 
 

After completing required fields select ‘Save and Continue’ 
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l) Prepare Application / References 
 
Text Missing 
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i) Add Reference 
 

Enter reference information and click “Save” 
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ii) Complete Reference List 
 

Add at least three references, no more than five. Click “Continue” 
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m) Prepare Application / Personal, Relevant Background and Future Goals 
Statement 

 
Upload statement and click “Continue”. 
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n) Prepare Application / Graduate Research Plan Statement 
 

Upload statement and click “Save and Continue”. 
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o) Prepare Application / NSF GRFP Program Information 
 

Choose correct application level. 
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i) Add Advisor 
 

To advisor select ‘Add Advisor’ hyperlink. Enter advisors information and click “Save”. 
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p) Prepare Application / Submit Application 
 

Review application and then click “Continue”. 
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q) Errors/Warnings – With Errors 

Select ‘Cancel’. 
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r) Errors/Warnings – No Errors 

Select “Continue”. 
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s) Application E-Signature 

Complete certification and select ‘Sign and Submit Application’. 
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t) Confirmation 
 

Confirmation that the application has been successfully submitted. 
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3) Additional Module Functions 

a) View/Print Application 
 

 



NATIONAL SCIENCE FOUNDATION GRFP 2024 Fellowship Competition 

41 

 

 

 
 
  



NATIONAL SCIENCE FOUNDATION GRFP 2024 Fellowship Competition 

42 

 

 

 
 

i) PDF of Submitted Application 

Select ‘View PDF’ on the View/Print Application page. 
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b) Check Application Completeness 

Select “Check Application Completeness” from Welcome Applicants home page. 
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c) Manage References 

Select “Manage References” from Welcome Applicants home page. 

 
 
  



NATIONAL SCIENCE FOUNDATION GRFP 2024 Fellowship Competition 

48 

 

 

 
 

d) Check Application Package Status 

Select “Check Application Package Status” from Welcome Applicants home page. To check the 
status of application click “View Your Application Package Status” hyperlink. 
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i) Click “Back” to return to main status page. 
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4) Reference Writer Screen Shots 

a) Reference Letter Writer Login Page 

Reference Writer login to Research.gov.. 
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b) Manage Reference Letters 
 

Under Fellowships, click “Manage Reference Letters (Writers)” hyperlink. 
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c) Invitation Code 
 

Enter the invitation code sent via email. Click “Add Applicant”. 
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d) Select applicant 
 

Click on applicant’s hyperlinked name and submit reference letter. 
 

 
  

Tol, Sam Test1@samp.com 
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e) Confirmation 
 

 
 

 


